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IoJ10:xeHne 00 00padoTKe MEePCOHANbHBIX JaHHbIX

I. O0mue moJIoKeHHUs

1.1. Hacrosmee Ilomoxenue mno o00paboTke NEPCOHAIBHBIX MAAHHBIX pPaOOTHUKOB
(manee — Illomoxxenue) Ilamexckoro XymoKeCcTBEHHOrO yuwiuina uMm. M. ['opekoro (manee
Opranusanuu) pa3pabOTaHo B COOTBETCTBUM ¢ [pyaoBbIM KojekcoM Poccuiickoit Denepanuu,
Kouctutynueir Poccumiickoit @enepanun, ['paxxganckum kogekcoM Poccuiickoin ®enepanum,
DenepanbHbIM 3aKOHOM «O0 wuH(poOpManuyd, HHOOPMAIIUOHHBIX TEXHOJOTHUSIX M O 3allUTe
nHpopMaruny», OenepaibHBIM 3aKOHOM «O MEepCOHAIBHBIX JTaHHBIXY», [IpaBuiIaMu BHYTPEHHETO
TPYJI0BOro pacnopsiaka OpraHu3aium.

1.2. Ilens pazpadborku IlosiokeHust — onpeneseHue nopsjaka oOpadbOTKH MePCOHATbHBIX
NaHHBIX paboTHUKOB Opranu3anuu; O0OECIeYeHHEe 3alldThl IpaB MU CcBOOOJ pabOTHHUKOB
Opranm3anuu  IIpad 00pabOTKE HWX TMEpPCOHAJBHBIX JAaHHBIX, a TaK)XE YCTAHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHEIX JIMI[, HMEIOIIUX JOCTYI K IIEPCOHAJIBHBIM JJaHHBIM Pa0OTHUKOB
Opra"nu3anyy, 3a HEBBIIIOJHEHHE TPeOOBAaHMH HOPM, PEryJIHPYIOIIHX 00padOTKy M 3aluTy
MIEPCOHAJIBHBIX TAHHBIX.

1.3. [lopsimok BBOAA B AeCTBUE U U3MEeHEHUs | lonoxxenus.

1.3.1. Hacrosmee llonoxxenue BCTymaerT B CHJIY € MOMEHTa €ro yTBEPKIACHHUS
aupexTopoM Oprasu3aluy U JEUCTBYET OECCPOUHO, 10 3aMEHEBI €ro HOBBIM loJioKeHueM.

1.3.2. Bce namenenus B [107102k€HUE BHOCITCS IPUKA30M. .

1.4. Bce pabdornuku Opra"Hu3alud JOJDKHBI OBITH O3HAKOMJIEHBI C HACTOALIUM
[TonoxeHueM noJ poCHUChH.
1.5. Pexxum koH(MDHAECHIIMAIBHOCTH IE€PCOHAIBHBIX JAHHBIX CHHMAETCSI B CIIy4asX HUX

00e3JIMYMBaHU U 10 UCTEYEHUH /5 JIET CPOKa UX XPAaHCHHUI, HJIX 1IPOAJICBACTCH Hd OCHOBAHHUH
3AKJITOYCHH A BKCHGPTHOfI KOMHCCHUH OpFElHHSElHHH, CCJIM MHOC HC OIIPCACJICHO 3dKOHOM.

II. OcHOBHBIE MOHSITHSI H COCTAB MEPCOHAIBbHBIX JAHHBIX PA00THHKOB

2.1. Jlng mnened wHacrosmero IloloxeHHUsT HCIONB3YIOTCS CIEAYIOIIUE OCHOBHBIE
MTOHSITUSL:

— IIepCOHaJIbHBbIE JlaHHBIE paboTHMKA — Jrobas wuHpOpMalUsa, OTHOCIIIAsICS K
OIIPEJCJICHHOMY HJIH OIIpPEAEsIIEMOMY Ha OCHOBAHHMHM TAaKOW HMH(OpMaUUU pabOTHHUKY, B TOM
gyHuciie ero (aMuius, UMs, OTYECTBO, I'OJ, MECHIl, JlaTa U MECTO POXJCHHUS, aJIpec, CEMEUHOE,
COLMAJIBLHOE, HMYVIIECTBEHHOE IIOJIO)KEeHHe, oOpa3oBaHue, mpodeccus, HOXOIblL, Jpyras
nHOpMaIus, HeoOXxoauMast paboTOIaTENIO B CBI3H C TPY/IOBBIMUA OTHOLIEHUSIMHU;



— 00paboTKa IepPCOHATBHBIX JaHHBIX — COOp, CUCTeMAaTH3allKsl, HAKOIUICHHE, XPaHCHHUC,
yTouHeHHEe (OOHOBJICHHE, W3MCHEHHE), HCIIOJIb30BAHHE, DPACIPOCTPAHEHHE (B TOM YHCIIE
nepenaua), o0e3TMYMBanue, OJOKMPOBAaHKE, YHHITOXKEHUE IEPCOHANIBHBIX TAaHHBIX PA0OTHHKOB
Opranusanuy; |

— KOH(HIEHIMAIBHOCTh IIEPCOHATBHBIX JAHHBIX — O00A3aTeNbHOE IS COOJIOCHHS
Ha3HAUYEHHOTO OTBETCTBEHHOIO JIMIA, IIOJYYUBILETO JOCTYIl K TIEPCOHAIBHBIM JaHHBIM
pabOTHHKOB, TpeOOBaHHE HE JOIMYCKaTh MX PaclpoCTpaHeHHs Oe3 cornacus paOOTHHKA HIIM
HHOI'0 3aKOHHOT'O OCHOBAHMSI;

— pacupocTpaHeHUe NMEePCOHANIBHBIX JaHHBIX — ICHCTBHUS, HAMpPABJICHHBIC Ha IE€peaady
MEePCOHANBHBIX JaHHBIX Pa0OTHHUKOB OINpPENEICHHOMY Kpyry Juil (meperaya NepCOHAIbHBIX
JIAHHBIX) MM Ha O3HAKOMJICHHE C MEPCOHAJIbHBIMU JaHHBIMH HEOTPaHHYCHHOIO Kpyra JIMIL, B
TOM uYmcile OOHAPOJOBAHME IMEPCOHANBHBIX JAHHBIX PAOOTHMKOB B CPEICTBAX MacCOBOH
nHGOpPMAIMK, pa3MelleHHe B  HHPOPMALMOHHO-TEJICKOMMYHUKAIIMOHHBIX — CETAX WA
[IpeJOCTABJIEHUE JOCTYMA K IIEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB KaKHM-THOO HHBIM Crioco0oM;

— HCIONIb30BAHME IEPCOHANBHBIX JTaHHBIX — AEUCTBUA (OIepanuu) ¢ MepCOHATBHBIMH
JAaHHBIMH, COBEPIIAEMbIE JOJHKHOCTHBIM JIMIIOM OpraHu3aliy B LEJIAX NPUHATHS PEIICHUH HIIHA
COBEPIIEHUS HHBIX JCHCTBHUM, NOPOKIAIOMMUX IOPUIMYECKUE IIOCIEACTBHA B OTHOLICHHU
paGOTHUKOB JIMOO MHBIM 00pa30M 3aTPAarvBaIOLIMX MX IIpaBa U CBOOOBI HJIM IIpaBa U CBOOOIBI

NPYTUX JIUL;

—  GJOKHpPOBAaHHE IIEPCOHANBHBIX [AaHHBIX — BPEMEHHOE NpeKpamieHne coopa,
CHCTeMATH3alluK, HAKOIUIEHWS, HCIOJIL30BAHUS, PACIPOCTPAHECHHUS IEPCOHAIBHBIX JAaHHBIX
paOOTHHUKOB, B TOM YHCJIE UX ITepe/Iayu;

—  YHHUYTOXEHHE TIEPCOHAIBHBIX JAaHHBIX — JCHCTBUS, B pE3ylbTare KOTOPbIX
HEBO3MOYKHO BOCCTAHOBHTH COIEPKAHHE TEPCOHATBHBIX JaHHBIX B HH()OPMAMOHHOM CHCTEME
[IEPCOHATIBHBIX JIAHHBIX PAOOTHHUKOB HMJIM B PE3YyJIbTATe KOTOPBIX YHHYTOXKAIOTCS MaTCPHAJILHBIC
HOCHTEJIH IIEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB;

— 00e3IMYMBAHUE II€PCOHATLHBIX JaHHBIX — JCHCTBHS, B pe3yJbTare KOTOPBIX
HEBO3MOJKHO OTIPEEIUTh IPUHAMIEKHOCT IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY:
—  OOIIENOCTYIHEIE IIEPCOHAIBHBIE [JaHHBIE — IICPCOHAIBHBIC JaHHBIC, IOCTYTI

HEOrPAHWYEHHOT0 KPyra JIMIl K KOTOPBIM IPEOCTABIIEH C COracks paOOTHHKA MIIM HA KOTOPBIC
B COOTBETCTBHH ¢ (helepalbHBIMH 3aKOHAMH HE PacIpOoCTpaHseTcs TpeOoBaHHE COOIIONCHHUA
KOH(HICHIIUAIHHOCTH.

— wundopmanus — cBeeHus (COOOIUeHHs, IaHHBIE) HE3aBUCHMO OT (OPMBI HX
IIPEJCTABIICHUSL.

— JIOKyMEHTHpOBaHHas HHQOpMaIus — 3a(UKCHPOBAHHAs HAa MaT€pHAJILHOM HOCHTEIIC
MyTeM JOKYMEHTHPOBaHHs MH(POpMALKs ¢ PEKBU3UTAMHU, MO3BOJIAIOMIMMU ONPEICTUTD TaKyIo
MH(GOPMAIIUIO U €€ MaTepHaIbHEIF HOCUTEb.

2.2. B cocTaB MEpPCOHAIBHBIX JIAHHBIX paOOTHUKOB OpraHu3alvy BXOIAT HOKYMCHTBI
cofepkamue HH(POPMALUIO O TACIOPTHRIX JAHHBIX, 00pa30BaHHM, OTHOMICHHH K BOMHCKOM
00SI3aHHOCTH, CEMEWHOM ITOJIOJKEHHH, MECTe JKUTEJIbCTBA, COCTOSHHHU 370pOBbs, a TAKKE O
NpeIbIIYIIAX MECTaX UX PaOOTEHI.

2.3. KOMIUIEKC JOKYMEHTOB, COIPOBOXIAIOMHUN Ipouecc OoGpOpMIICHHUsS TPYIOBBIX
OTHOIIEHUH paboTHHKA B OpraHu3alyy [py ero npueme, nepeBoje ¥ yBOJIbHCHUH.

2.3.1. Vndopmaius, mnpeacraBiseMas paOOTHUKOM IIpU IOCTYIUICHHH Ha paboTy B

OpraHu3aluio, JOJDKHAa HMETh JOKYMEHTAIbHYIO (opMy. [Ipu 3aKirOYEHHH TPYAOBOTO
JIOPOBOpPAa B COOTBETCTBUM €O CT. 65 TpymoBOTrO KOZEKCa Poccuiickonn depepauyu JIULO,

MOCTYyMaroLiee Ha paboTy, NPpeabABILET pabOTOAATEIIO:
— [IaCHOPT WJIM MHOM JOKYMEHT, yI0CTOBEPSIOIIUI THYHOCTE;

— TPYIOBYIO KHHKKY, 32 HCKJIFOYCHHEM CJIydaeB, KOTra TPYJ0BOH J0r0OBOP 3aK/OYACTCA
BIIEPBBIE MJIM paOOTHHK MOCTYIAeT Ha pabdoTy Ha yCIOBHAX COBMECTUTCI/IBLCTBA, 00 TpyaoBas
KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSA3M C €€ yTPATOH MJIH 10 APYT'UM IPHYHHAM,;

— CTpaxoBOE€ CBHACTEIIBCTBO rocygapCTBCHHOI'O [IEHCUOHHOI'O CTpaxOBaHHs,



— HOKYMCHTBI BOHMHCKOI'O Y4HCTA — [ BOCHHOOOS3aHHBIX H JINL, ITOJJICIKAIIIUX
BOMHCKOMY Y4YCTY,

— NOKyMeHT 00 o0pa3zoBaHMH, O KBAIH()UKALNHA WA HATUYUHM CIECHUAIBHBIX 3HAHHUA —
NIpU TOCTYIUIEHHMHM Ha padoTy, TpeOyIoIyl0 CHEeHUAIbHBIX 3HAHUW WM CIEUAAIBHOU
IOATOTOBKHU;

— cBUAETENBCTBO 0 npucBoeHur MHH (ripu ero Haimmunu y paboTHHKA).

2.3.2. Ilpu odopmienuu pabotHuka B OpraHuzanuio pabOTHHUKOM OTIella KaJpoB
3anoJiHsIeTcsl yHUuuupoBanHas ¢opma T-2 «JIluynas kaprouka pabOTHHUKA», B KOTOPOWU
OTPAXKAKOTCS CICAYIONNE aHKETHRIE M Omorpauyeckue JJaHHbIe paDOTHHUKA:

— obmue cBenenusa (D.M.O. paboTHuKa, para poXICHUSI, MECTO POXKICHHUA,
rpaXJaHCTBO, OOpa3oBaHHE, Ipodeccus, cTaX padOThl, COCTOSIHHE B Opake, HacHOpTHBIE
JIAaHHEBIE);

— CBEIICHUSI O BOUHCKOM YYETE;

— JJAaHHBIE O IIpUeMe Ha padoTy;

B panpHEHIeM B JUYHYIO KAPTOUYKY BHOCSTCA:

— CBEJIEHHS O IIepeBOIax Ha JAPYyryio padoTy;

— CBEJIEHHUS 00 aTTecTaluu;

— CBEJICHUSI O MOBBIIICHUHN KBaJTU(UKAIIUH;

— CBEIEHUSI O IPO(PECCHOHANIBHOMN MeperoaroTOBKE;

— CBEJICHHS © Harpajaax (MOOILIPEHUSIX ), IOYECTHHIX 3BAHUSIX
— CBEICHUS 00 OTIyCKax;

— CBEICHHUS O COLMAIBHBIX TrapaHTHsIX;

— CBEJICHHS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIC(OHAX.

2.3.3. B ornmene xaapoB OpraHu3zalMu CO3JAlOTCI U XPAHATCS CJICAYIOLIHE TPYIIIIE]
JOKYMEHTOB, COJIepKalllkie JaHHbIe 0 pa0OTHUKAX B €IMHUYHOM HJIM CBOJHOM BUJE:

2.3.3.1. JIoKyMeHTBI, COJiep)Kallie IepCOHaJIbHbIE JAaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIIPOBOXKAAIOIIUE MPOLIECC OPOPMIIEHHS TPYIOBBIX OTHOLIEHHUH IIPH IpHEME Ha
paboTy, IEepPeBOJI€, YBOJBHECHUH; KOMIUICKC MATEpPUAJIOB [0 AHKETUPOBAHUIO, TECTHPOBAHUIO;
MIPOBEACHHUIO COOECEIOBAHUM C KAHAUAATOM Ha JOJDKHOCTD; ITOJJIUHHUKH U KOITHH IIPHKa30B II0
JIMYHOMY COCTaBY; JIMYHBIE JejJa MU TPYIOBBbIE KHUXKKM paOOTHUKOB; Jeia, COIepiKallue
OCHOBaHHMs K IIpHKa3y II0 JIMYHOMY COCTaBy; Je€ljla, COAEpr Kalue MaTepHalibl aTTeCTalluH
pabOOTHHKOB; CJIY)KEOHBIX pacciieOBaHHUi;, CIpaBOYHO-UH(OPMAUUOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KYpPHAJIbI); IMOJJIMHHUKA W KOIIMH OTYETHBIX, aHAIWTHYECKHX U
COPaBOYHBIX MAaTEpPHAJIOB, IE€pPeAaBaeMbIX pPYKOBOACTBY OpraHusanuu, pyKOBOJHUTEIAM
CTPYKTYPHBIX MOJpa3JC/ICHUN; KOIMKA OTYETOB, HAIIPABJISIEMBIX B I'OCYJapCTBEHHBIE OpPraHEI
CTATUCTUKH, HAJOrOBBIC HWHCIEKI[MH, BBIIICCTOAIIAE OpraHbl YIPaBICHUS U JPYTrUe
YUPEIKICHUS ).

2.3.3.2. JlokyMeHTalusi IO OpraHu3aluyd padoThl CTPYKTYPHBIX MOJApa3ae/IiCHUH
(ITOJIOKEHUST O CTPYKTYPHBIX IOAPA3JICICHUSIX, MJOJDKHOCTHBIE HWHCTPYKIUH paOOTHHKOB,

IpHUKa3bl, pACIOpsDKCHHUs, yKazaHusl pykoBojcTtBa  OpraHusanuu);, JTOKYMEHTHI  TIO
IIAHUPOBAHUIO, YUETY, aHATH3Y U OTUETHOCTHU B 4acTU paboTEI ¢ nnepcoHanoM Opranu3aium.

II1. Coop, 00paboTKa M 321U TA NEPCOHANBHBIX JaHHBIX
3.1. IlopsiioK I1OJTyYeHHUS IEPCOHANBHBIX JTaHHBIX.

3.1.1. Bce nepcoHanbpHble JaHHbIE paboTHHKA OpraHu3anyy CIeAyeT IOoJy4daTb y HEro
camoro. Eciu mnepcoHainbHble HaHHBIE pabOTHHKA BO3MOXKHO IIOJIYYHTH TOJIBKO Y TPETheU
CTOPOHBI, TO PaGOTHHUK JOJKEH OBITH YBEIOMIJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITH
MOJY4eHO MHCbMeHHoe cornacue. JIODKHOCTHOE JHuo paboTodarens MOJDKHO COOOIIUTH
paboTHUKy OpraHu3amuy O IeNAX, MPearnojiaraéMbIX HCTOYHHKAX H CIOCO0ax IOJIy4eHHS
IEpCOHAIBHBIX JJAHHBIX, & TAKXKE O XapaKTepe MOMIEKAIUX MOJTyYSHHIO IEPCOHAIIBHBIX JTaHHbBIX
U IIOCJIEACTBHAX OTKa3a pabOTHHUKA JaTh NUCEMEHHOE COTJIaCHe Ha UX ITOJIy4YCHHE.




3.1.2. PaGoromarens He umeer [IpaBa IIOJy49aTe U 00pabaThIBaTh NEPCOHATIBHBIE TAHHEIE
padoTHuka OpraHuzaiuu o ero PacoBOM, HALMOHATIBHON MPUHANIEKHOCTH. MONHTHYCCKIX
B3NVINAX, PEIUTHO3HBIX MM (HIOCOPCKUX yOEXKICHHUAX, COCTOSHUM 3I0POBbSl, MHTHUMHOIA
KU3HH. B cilydyasX, HemoCpencTBEHHO CBSBAHHEIX C BOIIpOCAMH TPYHOBBIX OTHOILECHUH, B
COOTBETCTBHH CO CT. 24 KoHcTuTyuu Poccuitckoii Deneparuu pabotonares BITPABE I10JIyYaTh
1 00pabaThIBaTh NaHHBIE O YACTHOM KUY pabOTHUKA TOJIBKO C €r0 MUCEMEHHOIO COorJjiacusl.

OOpaboTka yKkazaHHEBIX NepCOHATBHBIX NaHHBIX paDOTHHUKOB paboTOMATEIEM BO3MOIKHA
TOTIBKO € HX cornacus Moo Oe3 ux coriacus B CleyIOmuX CIIyyasix:

— HCPCOHAILHBIC TaHHBIC SBIISIIOTCS OOLIENOCTYITHBIMH;

— HNEPCOHAJIbHBIC JAHHBIE OTHOCATCS K COCTOSHHUIO 3I0POBBs paDOTHHKA U HX 00paboTKa
HEOOXOAMMA ISl 3ALUTEI €T0 KH3HH, S/L0POBbS WIIH UHBIX JKU3HEHHO BaXKHBIX HHTEPECOB JIHG0
KU3HH, 3JOPOBbS HJIM UHBIX KU3HEHHO BAXKHEIX HHTCPECOB IPYTUX JIUI] U MOJYUYEHHE COTIIACHS
pabOTHHKA HEBO3MOKHO:

— II0 TpeOOBaHHIO MOJHOMOYHBIX [OCYAPCTBEHHBIX ~ OPraHOB B  CIy4Yasx,
IpEeayCMOTPEHHBIX (PeaepaibHBIM 3aKOHOM.

3.1.3. PaGoronarens Brpase 00pabaTeIBaTh MEPCOHANBHEBIE TAHHBIE pabOTHUKOB TOJIBKO
C UX MMCBMEHHOTO COrJIacHsl.

3.1.4. TluceMeHHOE coryacue paboTHHKa Ha 06paboOTKYy CBOMX [ICPCOHAIBHBIX JaHHBIX
JNOJDKHO BKIIFOYATE B Ce0:

— (amMuuIo, UMs, 0TYECTRO, aJIpeC CyOBEKTa EPCOHATBHBIX JTAHHBIX, HOMEP OCHOBHOTO
AOKYMCHTA, YI0CTOBEPAIOLIETO €r0 INYHOCTh, CBE/ICHHS O [aTe BbIIAYH YKa3aHHOI'0 JIOKyMEHTa
U BBIJIABIIIEM €r0 Oprage;

— HaHMCHOBaHHE ((paMUIIHIO, HMs, OTYecTBO) M aipeC omeparopa, IOJy4arolero
cornacue CyObeKTa IepCOHATBLHBIX JaHHBIX:

— LEJIb 00pabOTKH NEPCOHAILHBIX AAHHBIX:

— CpCHCHD IIEPCOHATBHBIX NAaHHBIX, HA 00pabOTKY KOTOPBIX JA€TCS COIACHE cyOBeKTa
[IEPCOHAIBHBIX JAHHBIX;

— TICPEUCHb JICHCTBUH C IEPCOHAIBHBIMU JaHHBIMH, HA COBEPIICHHUE KOTOPBIX JAETCS
corjacue, ofluee ONHCaHHE UCIIONB3YEMBIX OIIEPATOPOM CIIOCOOOB 0OpabOTKH IEPCOHATBHBIX
JAHHBIX;

— CPOK, B TCUCHHE KOTOPOro ICHCTBYET COINACHe, a TAKKE HOPSIOK Er0 OT3LIBA.

Dopma 3asgB1eHus 0 cornacuu paboTHHKA Ha 00pabOTKy NMepCOHATBHBIX JAHHbIX CMOTpHU
B IPUIIO’KEHUH | K HacTosimeMy [Tosoxenuro.

3.1.5. Cornacue paboTHuka He TpeOyeTcs B CICAYIOMMX CIyUasx:

1) obpaboTka mepcOHANBHBIX NAHHEBIX OCYILICCTBIIIETCS Ha OCHOBAaHHH TpPymoBoro
konexkca P® wumm wHOro (emepanbHOro 3aKOHa, YCTaHABJHMBAIOIIEIO €€ Iellb, YCIOBHUS
OTydCHHA ICPCOHANBHBIX [aHHBIX H KPYr CYOBEKTOB, MEPCOHAIBHBIE JAHHBIE KOTOPBIX
moayIexkar 00paboTke, a TaAKIKe OIPENeIISIONIEro MOTHOMOYHS paboTomaTes;

2) 00paboTKa MEPCOHATBHBIX TAHHBIX OCYIICCTBIIICTCA B LEJISAX MCIIOIHEHHS TPYIOBOTO
JIOrOBOpa;

3) 00paboTKa HMEPCOHATBPHBIX TaHHBIX OCYIICCTBJIACTCSH JUIT CTATUCTUYECKHUX HJIH HHBIX
HAYYIHBIX LEJICH IIPH YCIIOBUH 00S3aTEIBLHOTO 00e3 IMUUBAHNS [ICPCOHAJIBHBIX JAHHBIX;

4) 00paboTka IepcoHaNBHBIX JAHHBIX HEOOXOINMA JUISL 3aILUTEI )KU3HH, 3I0POBbS HJIH
AHBIX HKHSHEHHO BaXKHBIX HHTEPECOB PAOOTHHUKA, €CJIM MOJIYUYEHHE €r0 COrNACHS HEBO3MOKHO.

3.2. llopsa ok o6paboTku, nepenaun u XPaHCHHUS NIEPCOHAILHBIX JaHHBIX.

3.2.1. Pabotuuk Opranuzanuu [IPEAOCTABIIACT PaOOTHUKY OTHeNa KaapoB OpraHnu3anuu
AOCTOBEpHBIC CBeneHHs O cebe. PaborHuk orxena KazpoB Opranusanuud poBepsieT
AOCTOBEPHOCTL CBEACHUH, CBEPSAS JaHHBIE, NIPEJOCTABICHHBIC pabOTHHKOM, C UMEIOLIUMHCS Y

pabOTHHKA JJOKYMEHTAMH.



3.2.2. B coorBercTBuH co cT. 86, ri. 14 TK P® B nensx obecrieyeHus mnpas U cBOOO]
yejoBeKa M rpaxkmanuHa aupektop Opranusanuu (Pabortomarenb) M €ro mpeacTaBUTEIH IIPH
00paboTKe INEepPCOHANBHEIX HaHHBIX pPa0OTHHUKA MJOJDKHBI COONIOAATH CIENyrolue OoOIue
TpeOOBAHUS: |

3.2.2.1. O6paboTka MmepCcoHANBHBIX AAHHBIX MOYKET OCYILECTBIIATHCS HCKIIOYHTEIBHO B
nessx obecrieyeHus coOIOIEHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, CONECHCTBUA
pa0OTHHKAM B TPYIOYCTPOMCTBE, OOYUYEHUU U MPOJABMIKEHUU IO CIIy)KOe, 00eCcIeYeHusl THYHOM
0e30macHOCTH PaOOTHHMKOB, KOHTPOJS KOJMYECTBA M KAvyeCTBA BBIIOIHAEMOH pabOThl W

obecrieyeHus COXPAaHHOCTH HMYLICCTBA.

3.2.2.2. TIpu omnpenenennu obbema M conepxaHusi, 00padaTHIBAEMBIX MNEPCOHAIBHBIX
nanHbIXx Paboromarens HOJDKEH pykKoBoacTBoBarhes Konctutyuuen Poccuiickoir denepanuy,
TpynoBeiM komekcoM Poccuiickoit @enepanvii 1 HHBIMU (peIepaIbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu NpHHATHH PEIICHHH, 3aTparuBalOMX HHTEpECh paboTHHKA, PaboTomaress
HE KMEET IIpaBa OCHOBBIBATbCS HA IEPCOHAJIBHBIX JAaHHBIX paOOTHUKA, IIOJTYyYEHHBIX
HCKJIIOUYHUTEJILHO B pe3yJibTaTe HMX aBTOMATHU3UPOBAHHOW O0OpaObOTKH WA SJIEKTPOHHOIO
[IOJIYYCHHUS.

3.2.2.4. 3ammra IEPCOHAIBHBIX JAHHBIX pabdOTHHMKA OT HEIPaBOMEPHOIO HX
HCIIOJIL30BAaHUS WJIM yTpaThl oOecrieunBaeTcs: PaboromaresneMm 3a CYET €ro CpelCTB B MOPSIKE,
YCTAHOBJIEHHOM (PeIepaIbHBIM 3aKOHOM.

3.2.2.5. PaOOTHHKH M HUX IPEACTAaBUTEIHN JOJDKHBI OBITh O3HAKOMIIEHBI IIOJ] PACIHCKY C
noxkyMeHTaMi Opranu3aliiy, yCTaHaABIHUBAIOIIMMH MOPSA0K 00pabOTKH NMEPCOHANBHBIX JaHHBIX
paOOTHHKOB, a Tak)ke 00 X MmpaBax v 00S3aHHOCTAX B 9TOH 00JIACTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHHKA OT CBOMUX IIpaB Ha COXpaHEHHE M 3aIIUTY
TaliHbI HEJICHCTBUTEJIEH.

IV. llepenava u xpaHeHHe NEePCOHAIBHBIX TaHHBIX

4.1. Tlpm mepemaue TMepCOHAIBHBIX JaHHBIX paboTHUKa PabOoroxarenb HODKEH
cOOMIONATH CIIEAYIOIE TPEOOBAHUS:

4.1.1. He coobumares IepcoHANbHBIE JaHHbIE pPaOOTHMKA TPEThEH CTOpPOHE Oe€3
MUCHMEHHOIO COrJIacHs PaOOTHHMKA, 3a UCKIIFOUECHHUEM CJIy4aeB, Korjaa 3T0 HEOOXOIHUMO B IEIIIX
MpeAYIPEXKISHHUS YIPO3bl )KU3HU U 3J0POBBI0 paDOTHHKA, a TAK)KE B CIIydasx, YCTAaHOBJICHHBIX
(enepasbHBIM 3aKOHOM.

4.1.2. He coobmars nepcoHanbHbIe JaHHbIE Pa0OTHUKA B KOMMEPUYECKUX ILEIIX 0€3 €ro
nucbMeHHoro coryacus. O0paboTka rnmepcoHaabHbIX JaHHBIX PAOOTHUKOB B IE/AX IIPOJIBHKCHHUS
TOBApOB, PabOT, YCIIYT Ha PBIHKE IIyTEM OCYINECTBIECHUS IPSAMBIX KOHTAKTOB C IMOTEHIHATbHBIM
MOTPEOUTENEM C TIOMOINBIO CPEACTB CBS3M IOIYCKAeTCs TOJBKO € €Tr0 IPEABAPUTEIBHOIO

CorjracCus.

4.1.3. IIpenynpeIuTh JIHII, MOJyUYUBIIUX [IEPCOHAIbHBIE JaHHBIE PA0OTHHKA, O TOM, YTO
5TH JAHHBIE MOTIYT OBITh HCIIOJIB30BAHBI JIHMIIL B IEISIX, A KOTOPHIX OHHM COOOINEHBI, U
Tpe6oBaTh OT OTHUX JIMI[ IOATBEP)KICHUS TOro, YTO HTO IpaBuyio coOmoneno. Jluma,
MOJY4YMBILKE IE€PCOHANBHBIE MaHHBIE pabOTHHKA, 00sf3aHBI COOJIIONATH PEKUM CEKPETHOCTH
(xoH(QuaeHranpHoCcTH). JlanHoe [Tonoxkenne He pacnpocTpaHseTcs: Ha OOMEH MepCOHATbHBIMH
JJAHHBIMH PAaOOTHHKOB B MOPSIJIKE, YCTAHOBICHHOM (eepaIbHBIMH 3aKOHAMHU.

4.1.4. OcymecTBIsATh Ilepenady MEepPCOHAIBHBIX MJaHHBIX pPaOOTHHKOB B Ipelernax
Oprasu3amyi B COOTBETCTBUU ¢ HAacToAMMUM [looxeHueM.

4.1.5. Paspemate JOCTYIl K MEPCOHAIBHBIM JAaHHBIM PaOOTHHKOB TOJIBKO CIIELHATIBHO
YIIOJIHOMOYEHHBIM JIMIIAM, IIPH 3TOM YKa3aHHBIE JIMIA JOJ/DKHBI UMETH MPaBO I0JIy4aTh TOJIBKO
T€ MEepCOHAJIBHBIE JaHHBIE PabOTHHKA, KOTOpble HEOOXOAMMBI ISl BBITOJHEHUS KOHKPETHOM

QyHKIHH.

4.1.6. He 3ampammBarh HHPOPMAIMIO O COCTOSHHHM 3I0pOBbS pabOTHHKA, 3a
HCKJIIOUYEHUEM TEX CBEJIEHHH, KOTOpPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTHU BBIIIOJHECHHA

paOOTHHUKOM TPYAOBOM (PYHKITHH.




4.1.7. TlepenaBaTh mepcoHajbHBIE JaHHBIE pPAaOOTHUKA MPEICTABUTENISIM pPabOTHHUKOB B
MOpSIAKE, YCTAHOBJIEHHOM TpynoBbIM KoJekcoM Poccuiickoil Depepaiiuu, 1 OrpaHUYUBaThL dTY
HH(OpPMAIIUIO TOJBKO TEMH NEPCOHAIBHBIMH JAHHBIMUA PaOOTHHKA, KOTOPbIE HEOOXOIUMBI IS

BEITIOJIHEHUSI YKAa3aHHBIMU MPEICTABUTEISIMU UX (DYHKIIUH.

4.2. XpaHeHHE U UCII0JIb30BAHUE NMNEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB.

4.2.1. IlepconanbHble OaHHBIE PaOOTHHUKOB 00padaTHIBAIOTCS M XPAHATCS B OTHAENE
KaJpOB.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH IIOJYYEHBI, I[IPOXOIUTH
NajJbHEeUIy0 00paboTKy M mepeaaBaThCs HAa XpaHEHHUE KaKk Ha OyMaXXHBIX HOCHUTEISIX, TaK U B

3JIEKTPOHHOM BHJE — JIOKAJIbHOM KOMIIBIOTEPHOM CETM M KOMIIBIOTEpHOU mnporpamme «1C:
3apIuiara u Kazapbly.

4.3. Tlpum monydyeHHH IEPCOHAJIBHBIX JAHHBIX HE OT paOOTHHKA (32 HCKIIOYCHUEM
CIy4aeB, €CJIM NEepCOHaJbHBIE JaHHBIE OBUIM IPEAOCTaBJICHbI PadOTOAATEN 0 HA OCHOBAHUU
beneparbHOTO 3aKOHA MM €CIH TEPCOHAIBHBIE JAHHBIE SBJSIOTCS OOILIEIOCTYITHBIMH)
paboTojaresib 10 Hadajla OOpabOTKM TaKUX MEPCOHAIBHBIX [JAaHHBIX O00si3aH IIPENOCTaBUTH
PabOTHHUKY CIEAYIONIYIO HH(DOPMAIIHIO:

— HauMeHOBaHue ((pamMuIusL, UMs1, OTYECTBO) U aJPEC OIepaTopa UK €ro NpeacTaBUTEN,
— 11eJTb 00palOTKHU MEPCOHANIBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE;
— IIpeAIioJiaraéMble MOJIb30BaTE/IN IEPCOHATIBHBIX JTaHHBIX;

— yCTaHOBJIEHHBIE HAcTOAIMUM DenepaibHbIM 3aKOHOM IIpaBa CyOBEKTa IIEPCOHAIBHBIX
JTAHHBIX.

V. locTyn K nepcoHAILHBIM JaHHBIM PA0OTHHKOB
5.1. IlpaBo moctyna K nmepcoHaJbHbIM JaHHBIM PaOOTHUKOB UMEIOT:
— qupekTop Opranu3alnuu;
— COTPYIHUKU OT/eia KaJapoB;
— COTPYAHHUKH OyXTraJITepUH;

— COTPYJIHHKH cekperapuara (MHpopmauus O (PaAKTUUYECKOM MeECTe IMIPOKUBAHUS H
KOHTAKTHBIE Te€IE(MOHBI PAOOTHUKOB);

— PYKOBOJUTENIH CTPYKTYPHBIX IOJPA3ICICHUNA M0 HAIIPABJICHUIO JIESTEIbHOCTH (JOCTYII
K IEPCOHAIBHBIM JAHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPA3AEIICHUA).

5.2. PabotHuk Opranuzanuu UMEET Mpago:

5.2.1. Ilonyyars HOCTYIl K CBOMM IEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHHE C HHMH,
BKJIIOYass IpaBO Ha Oe3BO3ME3JHOE IOJydYeHHEe KOMNMK JIIoOOW 3amucu, CcoAepkalieH
[MepCOHAIBHBIC JaHHBIE paOOTHHUKA.

5.2.2. Tpebosate or Paboronmarenst yTOYHEHHs, HUCKIIOUYECHHUS WIH UCIPaBICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTApPEBIIWX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX HIIH HE
SIBJISIFOIIMX HEOOXOAMMBIMU I PaboTomaTerst nepCOHAIBHBIX JaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

— CBEIEHHS O JIHIaX, KOTOPBIE UMEIOT JOCTYIl K IIEPCOHAIBbHBIM JaHHBIM HIH KOTOPHIM
MOKET OBITh IIPEAOCTABJIEH TAKOW JOCTYII;

— 1iepeueHb 00padarbIBa€MBbIX MEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX IOJIYyYECHHUS;

— CpOKH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YHUCJIE CPOKHU UX XPaHEHHS,

— CBEJEHHSI O TOM, Kakue IOpHUJIMYECKHE IMOCJIEACTBUS Uil CyObEeKTa IMEPCOHAIBHBIX
JTAHHBIX MOKET ITOBJICYh 32 CO00M 00paboTKa ero nepCoHaIbHbIX JTaHHBIX.

5.2.3. TpebGoBarp usBemenus PaboromaTeneM BCeX JIMI, KOTOPLIM paHee ObLIX
COOOIIEHB] HEBEPHBIE HJIH HEIOJHBIE MepCOHAIBHBIE JaHHBIE, 000 BCEX NMPOU3BEJACHHEBIX B HUX
HCKJTIOYEHHUSX, HCIIPABJICHUSX WU JOIIOJIHEHUSIX.

O6skamoBaTh B YIIOJHOMOYEHHBIM OpraH I10 3allUTe MpaB CyOBEKTOB II€PCOHAJIBHBIX
JIAHHBIX WIH B CYAeOHOM IOpSIKE HEIPaBOMEpPHbIE AeHCTBUS MM Oe3neicTBusa PaboromaTens
pH 00pabOoTKe U 3alIUTE €ro NEPCOHAIBHBIX JTaHHBIX.



5.3. KonpoBare U A€jiaTh BBIIMCKUA IMEPCOHAIBHBIX JTAHHBIX PaOOTHHKA pa3peliaeTcs
HCKJIFOYUTENIBHO B CIIYKEOHBIX LEJISIX C MUCbMEHHOIO pa3pelieHus] HaYyalbHUKA OTAea KaJapoB.

5.4. llepemaua uHpoOpManMU TPETHEM CTOPOHE BO3MOYKHA TOJBKO IIPH ITHMCHbMEHHOM
corjiacuu pabOTHHUKOB.

V1. OTBeTCTBEHHOCTD 32 HAPYUIEHHE HOPM, PEryJHPYIIIHX 00padoTKY M 3aIIHTY
IepCOHAIbLHBIX JAHHBIX

6.1. Pabornukm Opranuszanuy, BUHOBHBIE B HApyLICHHW HOPM, PETYJIHPYIOIIUX
oJiyyeHue, o0paboTKy U 3alUTY MEPCOHAJBHBIX JaHHBIX paOOTHHKA, HECYT JUCIIUINIMHAPHYIO
aIMUHHACTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO UJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ (hemepasbHBIMH 3aKOHAMH.

6.2. Jupexrop Opra#nuszauudy 3a HapyLICHHE HOPM, PETYJUPYIOMHUX IOJyYEHHE,
00paboOTKy M 3alIUTy IEePCOHAIBHBIX MJaHHbIX pabOTHHKA, HECET aIMUHHCTPATHBHYIO
OTBETCTBEHHOCTH COIJIACHO CT. J.27 u 5.39 Koxekca 00 aqMHUHHUCTpAaTUBHBIX MIPaBOHAPYIICHHUIX
Poccuiickoii @epnepanmuu, a TakXe BoO3MelaeT paboTHUKY ymiepOd, TpHYNHEHHBIHA
HEIIPaBOMEPHBIM  HCIOJIb30BAaHUEM HH(OpMALIMU, CoOAep)Kalled IepcOoHAJIbHBIE JIaHHBIE
paboTHHKA.




[Tpunoxenune Nel

COTI'JIACHUE HA OGPABOTKY INEPCOHAJIBHBIX TAHHbIX

1 Damuang, UM,
" 0TYECTBO CyOBEKTA
NepPCOHAJIbHbIX JAHHBIX ﬂa -
(pammnms) (HMs) (0T4ECTBO)
2 JloKyMeHT,
* Y0CTOBEPSHOLHI
JIHYHOCTD c}!ﬁbemﬂ HHCHGPT CEpHH HGMEP . KCM H I{ﬂ'rﬂ,ﬂ Bbl,HEiH
NepcoHANbHBIX JAHHBIX
3 Anpec cy0bexTa

NePCOHAJILHBIX JAHHBIX

3apErHCTPUPOBAHHBIN MO aJIpecy:

Jlaro cBOE corJiacHe cBoeii BoJiei H B CBOeM HHTepece Ha 00paboTKy ¢ yueToM TpedoBaHHii De1epabHOr0 3aK0OHA
ot 27.07.2006 Ne 152-®3 «O nepcoHaJbHbIX JAHHBIX» MOUX NEPCOHANBHBIX TaHHBIX (BK/IKOYas HX NMOJYYEHHE OT

MeHsl U/HJIM OT JIKObIX TPETbHX JIHIL).

Oneparopy:

4. Ee[:fc[:ﬂ.:?hum | peaepanbHOe rocyaapcTBeHHoe OloakeTHOe o0pa3oBaTe/ibHOE Y4YPEKIEeHHE CPeIHero
xomnbtx, noysuswuii | MPOPECCHOHAIBLHOIO oopasoBaHus (TexHHKYM) «llajexckoe Xya0KeCTBEHHOE YYHJIHIIE
cornacue na oopadorky | ymeHn M. Topbkoro», pacnosioxkeHHomy no aapecy: 155620, n. Ilanex, NUBaHoBcKAas
NEPCOHAJIBHBIX TAHHBIX - ﬂﬁ.ﬂﬂﬂTb, yﬂ. m}rﬁc]{aﬂ ,[l. 18

C LeJbIO:

5. :IIEE-"E*:HH :’fg:f:ﬂ: obecrieyeHust CcOOMIOdeHHs] 3aKOHOB M HMHBLIX HOPMATHBHBIX MPaBOBbLIX aKTOB,

d/IbHb s )

P coneiicTBHSI B MOEM TPYIOYCTpoOiicTBe, OOY4eHHH M MNPOABHKEHHH IO CJyHKOe,
o0ecrieyeHus JIHUYHOI 0e30MacHOCTH, KOHTDOJIA KOJHYeCTBAa M Ka4eCcTBA BbINOJIHSIEMOH
pa6oThl U o0ecneyeHusi COXPAHHOCTH UMYILIECTBAa pa0OTHHKOB U paboToaaTesi.

B 00bEME:

6. Eﬁﬂl‘-‘;;;;'h':mmm ®.1U.0; ¢doro; noJs; aara poKIAEHHUs]; TPaKIaHCTBO; HAOKYMEHT, YAOCTOBEPAINHH

negmuaﬂmmxumumx JIMYHOCThL (BMA JAOKYMEHTAa, €ro cepusi H HOMep, KeM H KOraa BbIIAH); JOKYMEHTHI
BOMHCKOr0 y4dera; ajpec perucTpauluu; ajpec NPOKHUBAHMS; HAEHTH(PHKAUHOHHBIN
HOMEp HAJIOronJaTeJbLINKAa; HOMEp CTPaxoBOro CBHAETEJIbLCTBA TrOCyAapCTBEHHOIrO
NEHCHOHHOI0 CTPaXOBaHHsA; 00pa3oBaHHe; 3HAHHWE HHOCTPAHHOrO $I3bIKA; CEMEHHOE
MoJIoJKeHHe; COCTAB CeMbH; HOMep JIMYHOIO [Jejia; MeCTO JKHTeJNbCTBA; MECTO
peructpauuu; TejaedoHsl (B TOM uHcae MOOMIbHBINH). O0s3yl0Ch CBOEBPEMEHHO
NpeaocTaBasATh HHPOPMALMI0 O CMEHe Macnopra, ceMeHHOro MnoJIoKeHHs, hamunuu,
MMEHH, 0TYECTBA M IPYrUX JAHHBIX CMEUHATUCTY N0 Kaapam.

AJIsl COBepILUEeHHS:

7. ":I‘{:t;:fzfm:“““’““ﬁ ¢ | geiictBMii B OTHOLUEHHH MEPCOHAJbLHBIX [AAaHHBLIX, KOTOpblie HEOOXOAHMMBI s

Il i LIMH )
;mﬂuhmu ya | JOCTHIKEHHSI YKa3aHHBIX B MNYHKTe S UeJeH, BK/IIO4Yas 0e3 orpaHuveHusi: coop,
coBepuieHHe KOTOPHIX | CHCTEMATH3ALMIO, HAKOIJIEHHE, XpaHeHHe, yTouHeHHe (00OHOBJ/IeHHE, H3MEHEHHe),
BRSBTS HCMob30BaHue (B TOM  uMcae mepegaya), oOe3nnyuBaHue, 0JIOKHpOBaHHE,
YVHHYTOKEHHEe, TPAHCTPAHUYHYIO0 TMepeaavyy MepcoHaJbHbIX JaHHBLIX € Y4eTOM
AeHCTBYHOLIEro 3aK0OHOAATE/ILCTBA
C HCNOJIb30BAHUEM:

8. Dcﬁ“;i omucanue | ApToMAaTH3MpPOBaHHAs oOpaGorka u oOpaboTka 0e3 MCNOJbL30BAHHS  CPEACTB
HCI 3YEMbIX
onepaTtopom cnocobos ABTOMAaTH3aUNH.
o0paboTkH
NePCOHAJBHBIX JdHHBIX

0. Cfﬂﬂ"w i I?:‘;E“"E HacTrosiuiee corjiacue AeiicTBYeT €O AHSI ero noAnHCaHusi, B Te4eHue rnepuoaa Aencraus
KOTOpPOro CHCTBYET
il el f TPYAOBOr0 J0roBOpa M TMOCj€e €ro MpeKpalleHus; B TeHeHHE CPOKa XPaHEHWS

NOKYMEHTOB,  COAEpKallMX  MOM  MepCOHA/IbHbIE  JaHHBbIC,  YCTAHOBJICHHOIO
A€ CTBYIOLUHUM aAPXHBHBIM 3aKOHOAATE/ILCTBOM.

10. D;“éﬂ cormacust  Ha | B ¢jiyyae HENMPaBOMEPHOr0 MCIOJb30BAHHUS MPEI0CTABJIEHHBIX MEPCOHAILHBIX TAHHBIX
0OpPandoTK
,,EEWHML“,.I anumx | COTVIacHe Ha 00paGoTKY MepCOHANbHBIX JAHHBLIX OT3LIBAETCS MOHM IMHCHMEHHBLIM
no HHHUHATHBE 3HHBJ]EHHEM_
cyObexTa
NePCOHATBbHBIX AAHHbIX

11. Jlata ©H  NOAINHCH
cyObeKTA
NepCoOHAILHBIX 20 roaa
NAHHbIX (bamunus, MHHOMANB! CYOBEKTa 1.1.) (moanuce)




